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Code of Conduct for Visitors to 
St. Patrick’s Primary School, Legamaddy
“Safeguarding Pupils and Yourselves”
Golden Rules
· Please ensure that the main door has closed behind you. 

· Only 1 visitor to be allowed access to the office at one time.

· Visitors to the school must stop at the sign in desk: sign in the book (using their own pen) sanitise their hands on arrival and wear a mask when in our school.

· All visitors must wear a visitor badge when in our school and must sign in and out on arrival and when leaving

· Any equipment used by visitors of the school (i.e. photocopier machine, comms cupboard, computers etc…. must be effectively wiped down after they have finished using them. 

· For visitors who need to work 1-1- with a child, they can use the SEN / MUSIC room and a member of staff is to bring the child to/from their classroom to the room. 

· Please remain in the entrance hall of school foyer until directed or taken to your destination by a member of staff.
· Always meet and greet pupils in a socially acceptable manner.

· A pupil may chat to you in passing, please respond courteously but avoid engaging a pupil in prolonged conversation.

· If pupils come into your work area and no staff are present, please leave immediately and advise a member of school staff.

· The use of any form of camera / iPad / mobile phone is prohibited whilst on school premises.

· Smoking is prohibited on school grounds and near the school gates.

Thank you for your co-operation. 


Miss Emma Nugent (Designated Teacher for Child Protection)

(Revised August 2022)
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